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COZI\S;’:I:E“I; :_;L;TEES penwlldl February i October
Introduction to PC's R 2000,00 1
Introduction to Windows R 2000,00 1 10 12 14 7 11 14 4 3 13
Typing Skills R 2000,00 1 20 20 17 22 19 24 21 18 23
Internet/E-mail R 2000,00 1 20 20 17 22 19 24 21 18 23
Computer Literacy R 6 300,00 3 9-11 23-25 | 11-13 30-1 13-15 6-8 27-29 | 10-12 29-1 13-15 3-5 19-21 2-4 30-2 12-14 28-30
Microsoft Office Essentials Level 1 R 7300,00 3 18-20 11-13 8-10 6-8 3-5 6-8 11-13 8-10 5-7
Microsoft Office Essenstials Level 2 R 7 300,00 3 23-25 25-27 20-22 20-22 17-19 22-24 24-26 14-16 19-21
Office Administration: Digital Technologies R 6500,00 2 45 16,17 45 22,23 20,21 17,18 21,22 19,20
Power Bl Intermediate R 6600,00 2 18,19 9,10 13,14 18,19 22,23 13,14 11,12 14,15 21,22
Power Bl Advanced R 6600,00 2 23,24 25,26 22,23 27,28 29,30 27,28 19,20 21,22 26,27
Level 1 - Basic R 3 900,00 2 9,10 23,24 4,5 16,17 | 30,31 | 9,10 | 20,21 4,5 13,14 | 25,26 1,2 17,18 | 29,30 6,7 22,23 3,4 19,20 | 311 7,8 16,17 | 28,29 5,6 21,22
Level 2 - Intermediate R 3900,00 2 23 | 1617 | 2526 | 9,00 | 1819 | 2324 | 1,2 | 13,14 | 2223 | 45 | 1314|2526 | 3,4 | 17,18 | 2425 | 1,2 | 13,14 | 29,30 11,12 | 2627 | 7,8 | 21,22 | 301 78 | 19,20
Level 3 - Data Management R 6 500,00 2 23 18,19 11,12 23,24 1,2 20,21 6,7 18,19 1,2 24,25 1,2 13,14 | 29,30 13,14 | 24,25 23 28,29 12,13 | 28,29
E Level 4 - Advanced Formulas & Functions R 6500,00 2 4,5 23,24 45 16,17 7,8 20,21 | 6,7 20,21 | 3,4 22,23 | 67 | 22,23 56 | 17,18 | 31,1 | 9,10 28,29 7,8 21,22
S |Level 5 - PivotTables & Dashboard R 6500,00 2 16,17 23 25,26 13,14 45 27,28 10,11 15,16 19,20 16,17 12,13
Level 6 - Power Query & Data Connections R 6500,00 2 2,3 9,10 30,31 15,16 11,12 1,2 1,2 56 7,8 56
Excel Data Visualization R 2500,00 1 20 13 17 15 12 12 14 18 16
Excel Master Class R 9900,00 3 18-20 25-27 22-24 20-22 24-26 15-17 19-21 16-18 12-14
Level 1 - Basic R 3 900,00 2 23 4,5 1,2 6,7 3,4 1,2 5,6 9,10 5,6
g Level 2 - Intermediate R 3 900,00 2 4,5 11,12 15,16 18,19 10,11 8,9 12,13 14,16 14,15
g Level 3 - Advanced R 5 500,00 2 16,17 18,19 28,29 25,26 29,30 20,21 24,25 30,31 28,29
Word Refresher R 2500,00 1 20 13 17 15 12 12 14 18 16
E Level 1 - Basic R 2500,00 1 20 13 17 15 12 17 21 4 2
na_ Level 2 - Intermediate R 3 900,00 2 23 20,21 22,23 25,26 17,18 15,16 13,14 9,10 12,13
§ Level 3 - Advanced R 5 500,00 2 25,26 30,31 28,29 18,19 24,25 20,21 24,25 21,22 26,27
Qo- PowerPoint Refresher R 2500,00 1 27 27 30 29 26 28 18 23
" ) )
§ Level 2 - Intermediate R 650000 2 on REQUEST
< |Level 3 -Advanced R 6800,00 2
;é Level 1 - Mail R 2 500,00 1 20 13 17 15 12 17 14 18 16
§ Level 2 - Personal Management R 2500,00 1 27 27 30 29 26 24 21 25 23
(s} Email Management & Etiquette R 5100,00 2 45 18,19 25,26 22,23 24,25 8,9 17,18 16,17 14,15
g Level 2 - Intermediate R 5500,00 2 ON REQUEST
&  |Level 3- Advanced R 6800,00 2

All courses can be delivered Classroom-based, Online, or via a Blended Learning approach. Additional dates and costs are available on request, and all dates are subject to change depending on demand.
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